Saint Martin de Porres
High School
Return to Campus
Safe Reopening Plans
Spring Semester
2020-21 School Year

Updated December 1, 2020
Plans are Subject to Change

Table of Contents
Priorities in Decision Making.............................3
2nd Semester Learning Model...........................4
Academic Schedule.............................................5
Corporate Work Study Program.......................7
Health & Safety Protocols.................................10
Building Protocols..............................................12
Student Expectations........................................13
Athletics & Activities.........................................14
Transportation....................................................14
Policies Regarding COVID-19...........................15
FAQ's...................................................................16
Contact Information..........................................19

2

Priorities in Decision Making
As we are planning to return to school in
January, these priorities remain at the
forefront of our decision making for the
remainder of the school year.

Dedication to the
health and safety
of all community
members

Belief that student
achievement is higher
with daily, face-to-face
instruction

Commitment to our
mission as a
Corporate Work
Study Program
school
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2nd Semester
Learning Model
Same Basic Schedule but with Ten, 40 Minute Periods
Fluid and allows for ease of transition between modes; Can be all
remote, all in person and a mixture of the two if cohorts needed to be
removed. Works regardless of how many students choose all remote.

Allows for Social Distancing in Classrooms & Lunch
Students will be placed in cohorts with some mixing in 11th and 12th
grade. Grade levels do not mix.

Maintains Regular CWSP Schedule

Maximize Synchronous Instruction
Students will receive teacher-led live Instruction for both in-person and online
classes whenever possible

Saint Martin reserves the right to switch to a full
remote option at any point in time based on a
localized outbreak or other determination.
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Academic Schedule
Saint Martin will provide the option for all families to choose the learning
modality that suits their family needs by offering 2 options for students during
the second semester:
1. Return to campus for in-person classes and CWSP deployment to a job site
2. Fully remote, at-home learning with live-synchronous instruction and
continued remote CWSP job training

5

Academic Schedule Cont'd
Class Size

To accommodate social distancing
requirements, students will be placed
6 feet apart in a class of no larger than
16 students.

Rotating Classes
Students will remain with their
cohorts throughout the school day.
There will be minimum rotation of
classes. Upperclassmen,
specifically AP classes & elective
courses, will be the only students
who co-mingle and will do so
within a larger yet contact
traceable cohort.

Breakfast and Lunch
Free breakfast and lunch will be
pre-packaged and served in the
common space for students
respective to their building location:
St. Vitus gym for Freshmen and
Sophomores or St. Clair Commons
for Juniors and Seniors. Students will
continue to social distance through
lunch. All cafeteria tables will be
equipped with plastic dividers.
Sanitation measures will be taken
during and in between lunch periods.
6

Corporate Work Study Program
2nd Semester

CWSP Hotline: 216-846-7896

Email: cwsp@stmdphs.org

We are committed to our mission as a Corporate Work Study
Program school, and we believe that the CWSP experience is a vital
component of the Saint Martin education.

CWSP IMPACTS GPA
Students will receive a quarterly letter grade for Corporate Work Study
which will count toward their grade point average.

RETURNING TO WORK
All students opting for a return to in-person learning must
also be available for in-person CWSP job placements on
their workday.
Due to job availability, all students opting for an inperson return to school may not receive an in-person
CWSP job placement.
Remote CWSP Professional Development will continue
for non-deployed students.

CWSP WORK DAY SCHEDULE
CWSP Placements
will be selected by
CWSP staff based
on job availability
and student skillset.
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In-Person CWSP Jobs
CWSP Hotline: 216-846-7896

Email: cwsp@stmdphs.org

CWSP Partner companies who have work that can be done by students, and have
established the proper health and safety protocols in line with CDC guidelines, will
welcome students in-person on their CWSP workday.

Remote CWSP Jobs
Some Corporate Work Study Partners
have opted to have their students
working in a remote capacity. These
students will be working in-person from
the school building.

Health & Safety at Work
All health and safety guidelines for Saint
Martin de Porres High School, will apply to
the student’s CWSP workday. Some CWSP
companies may require additional safety
measures.

New Make-Up Time Policy
For the 2020-2021 school year, students will
be accountable for all missed CWSP workdays
through the completion of CWSP Professional
Development assignments. Details outlined in
CWSP Professional Development Google
Classroom.

CWSP Work Day
Grade Structure
Schedule
Attendance: 15%
Timecards: 15%
Personal Responsibility: 20%
Performance Evaluation: 50%
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Remote CWSP Professional Development
CWSP Hotline: 216-846-7896

Email: cwsp@stmdphs.org

Students who are not assigned an in-person CWSP placement due
to lack of availability or personal decision to remain entirely
remote, will be enrolled in a remote CWSP Professional
Development class on their respective workdays.

Professional Development

Skills Training

All students will receive CWSP
Professional Development on their
grade level workday in addition to
weekly coaching in a small cohort
with CWSP staff.

Students will continue training in
Microsoft Office Suite and OnBase by
Hyland. These exciting partnerships
will provide students with lifelong
highly desired technical skills.

Schedule & Grade Structure

Exposure Block

7:50 AM CWSP Check-in (5%)

Engagement with successful Career
Professionals, providing advice from
diverse industries and backgrounds

8:00 or 9:00 AM Job Team Meeting (35%)
- Team Meeting
- Career Exploration
- Assignment Review
Independent Assignments:
- Excel (25%)
- OnBase (25%)
11:00 AM - 12:00 PM CWSP Office Hours
1:00 PM Exposure Block (10%)
2:30 PM All CWSP assignments due
All Assignments for Remote Professional
Development students can be found on
CWSP Website.

Career Exploration
Exposure to a wide variety of career
paths and the practical application of
professional skills necessary for
success
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Health & Safety Protocols
Masks

Masks will be required for anyone entering the building at
any point during the school year. This applies to students,
faculty, staff, delivery personnel, and visitors when they
enter the building.

Temperature Temperature checks will occur daily upon entering the
building. Any temperature of 100.4 F or higher is
Checks

considered a fever and student will be denied admission
into school. Additionally, students exhibiting symptoms of
COVID-19 will be asked to remain at home.

Social Distancing

Social
All desks and tables in the building will be 6 feet apart
Distancing including students desks, teacher workstations, and common
6 FT

meeting rooms. Plexiglass dividers have been installed in
designated areas in the event two people need to come within
6 feet of each other.

Sanitation
and Cleaning

Students will utilize hand sanitizer dispensers that are
available in each classroom. Additionally, students will
wipe down their desks upon entering and exiting their
classroom. A professional cleaning crew will be here
every day after school to sanitize the entire building.
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Health & Safety Protocols Cont'd
Daily COVID-19
Self Assessments

· All Students, Faculty, and Staff will be
required to complete the COVID-19 SelfAssessment on PowerSchool before entering
the building each day.
· At the start of the day, students will be
required to show their PowerSchool banner
denoting they have completed their
assessment in order to enter any
school building.
· An answer of YES to any of the assessment
questions, serves as a reminder to stay home
and contact your manager/HR or the main
office, for faculty and students respectively.

Sick Students
Students with COVID-19 symptoms or a
temperature of 100.4°F or higher will be
evaluated by the school nurse. Parent contact
will be made and students may be isolated
until transportation arrives if it is deemed that
a student should go home. Parents should
arrange to pick up their student within 45
minutes of school contact.

11

Building Protocols
Building Hours
Freshmen and Sophomores will arrive and dismiss from
St. Vitus using the parking lot. Juniors and Seniors will
arrive and dismiss from the St. Clair building using
Norwood. Students cannot arrive prior to 7:00 AM.
Buildings are closed and locked by 4:30 PM.

Visitor Policy/Parent Visits
All visitors will be asked to schedule an
appointment with the front office. Visitors may
be denied entrance without an appointment. In
the event of an emergency, call 216-881-1689.

Traffic Flow

Directional arrows have been placed on the
floor throughout the campus indicating the
direction of one-way traffic flow in the
staircases and hallways.

Lockers
Students will not have lockers this year.
All belongings will be kept with students
at their desks throughout the day.

Restrooms

To accommodate social distancing, we will
limit the number of students in the
restroom.

Lounge Seating
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Student Expectations
Attendance

School Uniform

Students are expected to attend
class daily. All absences are
considered unexcused unless a
doctor’s note or other
communication is submitted.
Parents/guardians must contact the
main office to excuse an absence.

Students should report to school in full
uniform and be ready to learn. See the
student handbook for a complete list
of uniform policies and expectations.
We encourage you to order from
Schoolbelles now in order to prevent a
back log of orders.

Cameras On!

No Outside Work

If your student chooses to remain in
remote learning, he or she must be
visibly present in class. Cameras
should remain on unless teacher
provides permission for you to step
away.

If a student receives a positive
Students are not permitted to work
COVID-19 diagnosis, St. Martin
during school hours unless school is
de Porres High School and
not in session e.g. after school hours
CWSP will require the student
or holiday breaks like Christmas.
to observe CDC isolation
guidelines. Student, will not
be allowed to participate in
in-person classes, events and
CWSP until cleared by
physician; and,
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Athletics & Activities
We will be offering in-person athletics and activities.
Specifically for the winter sports, our Girls & Boys
basketball teams have already been practicing and
playing and will continue to practice and play.
In order for students to participate in in-person
athletics and activities, students must be in-person
learning.
Our performance groups will continue to practice, or
hopefully begin to practice now that we are back in
person.
All information for athletics and activities will continue
to be communicated through the newsletter and
through the daily announcements emails.

Transportation
Saint Martin will offer MORNING
transportation this year.
Students must wear masks on transportation.
Vans will be at 50% capacity. Students will
not be allowed to
share seats on the school bus.
There will continue to be east and west side
morning transportation pick ups. Sign up at:
https://bit.ly/SMDPtransportation2021
Questions or concerns regarding
transportation please contact Mary Sayre at
msayre@stmdphs.org.
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Policies Regarding
COVID-19
Attendance

COVID-19 Symptoms

Student is expected to attend all
designated school days for Saint Martin
and CWSP. This includes all assigned inperson school days, remote learning
school days, and CWSP workdays.
Failure to report to school or work will
result in an absence as outlined in the
student handbook.

In the event a student is exhibiting COVID19 symptoms, Saint Martin and CWSP
reserves the right to refer any student to a
healthcare provider for a COVID-19 test. In
such an event, student will not be allowed
to participate in in-person classes, events,
and CWSP until cleared by physician.

Learning Flex Plan

Student Responsibilites

Saint Martin and CWSP reserve the right to
withhold any student, group of students, or
the entire school from in-person classes,
events, and CWSP for a period of time
deemed necessary for the health and wellbeing of the school community. During such
time, the students will be expected to
continue school coursework and CWSP
workdays in a fully remote capacity.

If a student
receives
a all
positive
Student
is required
to follow
COVID-19 safety
rules
and requirements
of Saint
Martin, the State
COVID-19
diagnosis,
St. Martin
of Ohio,
and the High
CWSP School
location where
de Porres
and student is
assigned to work, such as six-feet social
CWSP will require the student
distancing, not working or going to school with
to observe
CDC isolation
any COVID-19
symptoms,
symptom selfassessment,
frequent
hand washing
for a
guidelines.
Student,
will not
minimum of 20 seconds, use of hand sanitizer,
be allowed to participate in
wearing masks or face coverings as required, and
in-person
classes, events
other
safety requirements.
Studentand
must also
complete
a daily
symptom
self-assessment
CWSP
until
cleared
by
through PowerSchool
physician; and,
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FAQ's
If my student tests positive for COVID-19, will they be excused from
school and CWSP work assignments?
The health and safety of our students, faculty, and staff is our first
priority as we create our safe return-to-school plans. Should a
student test positive for COVID-19, they will be invited to continue
their school work in a remote capacity if possible. If this is not
possible, we will create an academic success plan to ensure the
student has ample time and resources to complete their missing
assignments when they have recovered.
If my freshman does not have a CWSP job assignment, what
happens to their tuition?

Saint Martin de Porres High School received a grant to invest in the
Corporate Work Study Program. The CWSP Workforce Readiness
Class will be funded by this grant. Therefore, freshman students are
still earning a significant portion of their tuition through the
successful completion of this course. Tuition expectations will remain
the same for freshmen families.
What if I am uncomfortable sending my student to school while
Cuyahoga County is in a Level 2 or 3 Public Health Alert?
While Saint Martin de Porres High School feels confident that the
layered health and safety guidelines implemented on campus will
create a safe learning environment, students will have the option to
remain in remote learning if they chose to do so.

16

FAQ's
May my student opt for a face shield instead of a face mask?

No. According to the CDC, it is not known if face shields provide any
benefit as source control to protect others from the spray of respiratory
particles. The CDC does not recommend use of face shields as a
substitute for cloth face coverings. Therefore, students will not be
permitted to use face shields in place of face masks. However, a student
would be welcome to wear a face shield in addition to a face mask.

I am currently experiencing financial constraints due to the COVID19 pandemic, is there assistance available for uniforms and tuition?
We would be happy to discuss financial assistance and payment
options. Please contact the Business Office at 216-881-1689.

If visitors are not allowed, how will I pay my student’s tuition?
We are now able to accept electronic payments over the phone.
Please call the Business Office at 216-361-0099. If you need to submit
payment in person, please call ahead and we will welcome you to
visit the Annex with a face mask.
Will my student be able to receive an RTA bus pass this year?
This year, CMSD will issue RTA bus tickets for all students who
qualify (live in Cleveland more than 2 miles from school). These
students should return a signed parental consent form for the RTA
tickets to the school's main office.
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FAQ's
What happens if my child comes in close contact with a person
diagnosed with COVID-19?
The students cohort will be required to quarantine for 14 days after
known exposure.

What happens if my child becomes ill at school?
The student will be sent to the school nurse for evaluation and parent
will be contacted with additional directions.
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For Additional
Questions and Concerns:
Chaz Napoli
President
cnapoli@stmdphs.org
216-881-1689 x 363

Adam Trifiro
Principal
atrifiro@stmdphs.org
216-881-1689 x 320

Shameka Jones Taylor
VP of CWSP
sjonestaylor@stmdphs.org
216-881-1689 x 288

Aundria Hawkins
VP of Admissions
ahawkins@stmdphs.org
216-881-1689 x 310

Marcus Prewitt
Dean of Students
mprewitt@stmdphs.org
216-881-1689 x 211

Mary Sayre
Senior Director of Student Life
msayre@stmdphs.org
216-881-1689 x 318
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